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PART 1 -  GENERAL

1.1 Revise this Document to identify Contract forms to be used for Project. Review list of standard forms for applicability to Project. Some Owner contracts stipulate Owner's own administrative forms; coordinate provisions of Division 01 General Requirements if Owner forms are used in lieu of AIA standard forms.

1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS

A. The following form of Owner/Contractor Agreement and form of the General Conditions shall be used for Project:

Below are most commonly used AIA standard Owner/Contractor Agreement forms. Retain one form below or insert title of form used.

(a) UCF Standard Agreement
(b) UCF Freight and Delivery Terms
(c) UCF PO terms and Conditions

(d) Any other UCF  terms and conditions deem necessary.

2. The General Conditions are included in the Project Manual.
3. The Supplementary Conditions for Project are incorporated into a modified copy of the General Conditions included in the Project Manual are separately prepared and included in the Project Manual.

Retain subparagraph below when using custom Owner agreement.

4. Owner's document(s) bound following this Document.

1.2 ADMINISTRATIVE FORMS

A. Administrative Forms: Additional administrative forms are specified in Division 01 General Requirements.

B. Copies of AIA standard forms may be obtained from the American Institute of Architects; http://www.aia.org/contractdocs/purchase/index.htm; docspurchases@aia.org; (800) 942-7732.

C. Preconstruction Forms:

1. Form of Performance Bond and Labor and Material Bond: AIA Document A312, "Performance Bond and Payment Bond."

2. Form of Certificate of Insurance: AIA Document G715, "Supplemental Attachment for ACORD Certificate of Insurance 25-S."

D. Information and Modification Forms:

1. Form for Requests for Information (RFIs): AIA Document G716, "Request for Information (RFI)."

2. Form of Request for Proposal: AIA Document G709, "Work Changes Proposal Request."

3. Change Order Form: AIA Document G701, "Change Order."

4. Form of Architect's Memorandum for Minor Changes in the Work: AIA Document G707, "Architect's Supplemental Instructions."

5. Form of Change Directive: AIA Document G714, "Construction Change Directive."

E. Payment Forms:

1. Schedule of Values Form: AIA Document G703, "Continuation Sheet."

2. Payment Application: AIA Document G702/703, "Application and Certificate for Payment and Continuation Sheet."

3. Form of Contractor's Affidavit: AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

4. Form of Affidavit of Release of Liens: AIA Document G706A, "Contractor's Affidavit of Payment of Release of Liens."

5. Form of Consent of Surety: AIA Document G707, "Consent of Surety to Final Payment."
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